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[Iporpamma cocrasiena B coorBerctBur ¢ @I'OC BO no nanpasnenuto 38.05.02
TaMoxk€eHHOE 1eN0.

Astop JI.C. MaryceBuu
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyrommuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTMH HCIIOJIb30BAHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepevyeHb MJIaHMPYeMBbIX pPe3yJIbTATOB 00y4YeHHs N0 JUCHHUIINHE (MOAYJII0),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

JUCHMUILINHBI
Kon
KOMIIETEHIIUH I10 KomMnerenmus
®I'OC BO
OIIK-5 Crioco0eH K OCyIIEeCTBICHHUIO BHWp?OpFaHHSaHHOHHBIX U
MCKBCIOMCTBCHHBIX KOMMYHI/IKaHI/II/I

CTpyKTypa KOMNIETCHIIHH

Komnerennus ®opmupyemsbie 3YHbl

3. 3HaTh METO/Ibl U CPECTBA OCYLIECTBICHUS MTOTYUEHHUS,
XpaHeHHs, 00padOoTKN MHPOPMAITUH, OCOOCHHOCTH
MCTIOJIb30BAHUSI KOMITBIOTEPHOM TEXHUKHU, IPOTPAMMHO-
MH(POPMAIIMOHHBIX CHCTEM, KOMIIBIOTEPHBIX CETEH B
npolecce KOMMYHUKALIUU.

3. 3HaTh 0cOOEHHOCTH 00ecreYeHUs
BHYTPUOPTaHU3allMOHHOM U MEKBEIOMCTBEHHOM
NOKYMEHTAaIue B cepe TAMOKEHHOTO JieIa,
roCyJapCTBEHHBIX OPraHOB, OPraHU3AIMH U OTAEIbHBIX

rpakaaH
OI1K-5 Cnocoben k Y. YMeTh ocyIecTBIATE 0OMEeH HHpopMaLuei B HyTpH
OCYIIECTBICHHIO OpraHu3aIii; 00ecreunBaTh MEKBEIOMCTEHHBIE
BHYTPUOPTaHU3allMOHHBIX U KOMMYHHUKATHBHbIE ITPOLIECCHI.
MEKBEJIOMCTBEHHBIX Y. YMeTh NPUMEHSATh METOJIBI U CPE/ICTBA OCYIIECTBICHHS
KOMMYHHKaIMH MOJIy4eHHUs1, XpaHEeHus1, 00paboTKu nH(popMaIuy,

0COOEHHOCTH HCITOJIb30BAHHS KOMITBIOTEPHON TEXHHUKH,
[POTrPaMMHO-UH(OPMAIIMOHHBIX CUCTEM, KOMITBIOTEPHBIX
CceTell B MPOIeCCe KOMMYHUKAIUH.

H. Brnaseer HaBbIKaMH OCYIIECTBICHUSI KOMMYHHUKALIUH KaK
BHYTPH OPTaHU3AIMHU TaK U HA MEKBEOCTBEHHOM YPOBHE
H. Brnasets MeTO1aMu M CPEICTBAMHU TOTYUYEHUS, XPAHEHUS,
00paboTKy HHGOpPMaIIMU KaK BHYTPU OpraHU3aIMK TaK U IO
MEKBEJIOMCTBEHHBIM KOMMYHUKAIUSIM, HaBBIKAMU
MCTIOJTB30BaHUST KOMITBIOTEPHOUW TEXHUKH, IIPOTPAMMHO-
MH(POPMAIIMOHHBIX CHCTEM, KOMIIBIOTEPHBIX CeTel

3. MecTo qucuunJnHbl (MOIyJisl) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl



[Mpunagnexxnocts  gucuumuuuael -  BJIIOK 1 JUCHUIUIMHBI (MOJAYJIN):
OO0s3aTenbHas 9acTh.

JIMCUUIIIMHBI, UCTHOJB3YIOIINE 3HAHMS, YMEHHS, HABBIKH, MOJIYYCHHbIC MPU HU3YYCHHUU
nanHoi: "ToBapoBemeHue | OJKcIepTHU3a B TaMOxeHHOM jene", "®duHaHCHl W (HUHAHCHI
npeanpustait”, "MHopMamonHsie TaMOXKEHHBIE TEXHOIOTUN"

4. O0beM TUCHHUILIHHBI (MOYJISA) B 3a4€THBIX eIHHULAX € YKA3aHUEM KOJIMYeCTBa
aKaJeMHYeCKHX YaCOB, BbI/IeJICHHbIX HA KOHTAKTHYIO padoTy 00y4yalommxcs ¢
npenojaasaresieM (Mo BUAAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEJILHYIO PadoTy
00y4YarIMuXCcs

OO6mmast Tpy10eMKOCTh TUCIMIUIMHBI COCTaBIIsIeT 3 3ad4. ea.,108 gacos.

Btz yue6Hoit paboTs! KommaectBo yacos | KonmdecTBo yacos
(ounas ®O) (3aounas ®O)
KonrtakTHasi(aynuropHas) pabora
Jlexknuun 0 0

ITpakTrueckue (cem, 1a0.) 3aHATUS 28 10
CamMocTosTenpHas padoTa, BKIIOYast MOATOTOBKY K 20 08
PK3aMEHaM U 3a4eTam
Bcero yacos 108 108

5. Copepsxkanue IUCHUIIMHBI (MOAYJIA), CTPYKTYPHPOBAHHOE IO TeMaM (pa3aeJiam) ¢
YKa3aHUEM OTBEJEeHHOI0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB QM CHUITHHBI

3aouHas popma o0yueHnus

Cemunap| Camo- |B nntepa-| ®opMbI TEKYIEro
JlaGopart.| cTOAT. | KTUBHOI KOHTPOJIS
IIpakTny. pad. popme yCIeBaeMOCTH

Ne Pas3nen u Trema Ceme-| JIek-
n/n JAACHUATINHBI CTp | mum

[IporpammHOe
3 |ob6ecnieuenue (I10) 11 0 0 18
cpexncts BT

MS Excel. MS Word.
Brimonnenue
pacueToB B MS
Excel.
Hcmons3oBanne
MEXaHH3Ma PacChIJIOK
MS Word mis
IIOJTOTOBKH

3.1 |O6mee npukiaguoe [1O| 11 0 6 44 CEepHITHOTO
JOKYMEHTA.
ITonroroBka

npe3eHTanuii B MS

PowerPoint. PaGoTa ¢

OOIBIINM
JTOKYMEHTOM B MS
Word. CtuneBoe
dbopmaTrpoBaHUeE.




e Pasien 1 TeMa Cente-l JTek- Cemunap| Camo- B WHTepa- @DopMbI TEKYLIETO
Jlabopar.| cTOAIT. | KTUBHOM KOHTPOJIfA
n/n AUCHHUILIMHBI CTp | HUM
IIpakTuy. pao. dopme yCreBaeMoCTH
Coznianue nuarpamMm
B MS Excel.
dopmaTupoBaHue
Tekcta. Co3manue
Ta0JIMYHOTO JIOKY-
MEHTa
[TpoGiemHo- CrpaBouYHO-TIpaBOBast
3.2 11 0 4 36
opueHTupoBanHoe [1O0 «KoncynprantlImrocy
UTOT'O 10 98
Ounas popma o0yueHust
No Pasies u Tema Ceme-| Tex- Cemunap| Camo- |B I/IHTepij- DopMbI TEKYLIET0
wn S — crp | mum JlaGopaTt.| cTOAT. | KTUBHOI KOHTPOJIA
IlpakTuu., pab. dopme yCIeBaeMOCTH
OCHOBHBIE TOHATHUSA
1  mHDOpMAIIOHHBIX 11 Sanauue 1. O.CHOBH
. paboter B Windows
TEXHOJIOTHH.
Beenenue B
1.1 mHpOpMaIMOHHBIE 11 2 4
TEXHOJIOTHH.
OkoHHBIN nHTEpdEic
1.2 (Windows. Pa6oI;(£c 11 2 4 TeC.T 1.OC
. Windows
(aiinamMu ¥ nanKaMmu
TexHuueckue u
MpOrpaMMHBIE CPEICTBA
2 |peanuzanuu 11 3amura pedepara
1H(}OpPMallMOHHBIX
TPOLIECCOB.
ApXUTEKTypa U
21 knaccudukanus OBM 1 0 6
ArnmnapaTHoe
2.2 |obecnieueHue 11 2 6
nepcoHabHBIX DBM
OO011ast XapakTepuCTHKa
2.3 [mMporpaMMHOrO 11 2 6
oOecnieuenns IBM.
CucremHoe
2.4 [mporpaMMHOE 11 2 8
oOecneueHre OBM.
3 OducHoe nporpaMmMHOe 1
o0ecrneveHue.
3aganue 2. [Ipsamoe
dbopmaTupoBaHue B
MS Word.. 3aganune
31 Pa3paboTka TEeKCTOBBIX 1 4 10 3. Pabota c
TOKYMEHTOB. 0O0JIBIIUM
JOKyMEHTOM B MS
Word.. Tecr 3.
«ITonroTroBka




Cemunap| Camo- |B unrtepa-| @opmbl TEKyLIEro
Ne Pa3nen u tema Ceme-| JIek- P pa P yit
Jlabopart.| cTOAT. | KTUBHOI KOHTPOJIA
n/n AUCHHUILINHBI CTp | LHMHU
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
TEKCTOBBIX
JIOKYMEHTOB B
Microsoft Word»
3ananue 4.
Beinonnenue
pacyeToB, cO31aHue
nuarpamMm B MS
Excel. 3aganue 5.
JKOHOMHUYECKHE
OO0paboTka TadyuIl
3.2 |pacueTsl B 3JIEKTPOHHBIX | 11 6 28
S — dopmara «Crucox»
‘ B MS Excel. Tecr 3.
«IIpoBeneHne
HKOHOMUYECKUX
pacueToB B
Microsoft Excel»
3ananue 6. OCHOBBI
4 [['mob6anpubie cetn OBM. | 11 4 !
pabots B Internet
KOMIIBIOTEpHBIE CETH U
4.1 11 4 8
NuTepHeT.
NTOI'O 28 80
5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE
Ne HanmeHnoBanue
Conepxanue
/1 pa3ziesIoB U TEM
Bseznenue B .
[TonsaTus nadopmau, THPOPMALMOHHBIX TEXHOJIOTUI. Busl u
1.1 mHbOpMaLMOHHBIE .
Ha3HaueHHe NH()OPMALIMOHHBIX TEXHOJIOTUH.
TEXHOJIOTUH.
. ., |Onpenenenne ¢aina, uMeHH Qaiisia, TUIIA, aapeca, OJIHOT0 UMEHH
OKOHHBIH HHTEpdEiC pel ¢ ’ ¢ > THI, a/peca,
. ¢aiina. [Tonsitue karanora, nanku, GpaiaoBoi CTPYKTYphI KaKk
1.2 |Windows. Pabora ¢
. cucTeMbl ObICTporo goctyna k uHdopmaruu. Cpenctea OC
(haiiaMu ¥ ankamu .
Windows 7 HaBuranuu no nH@opmauu.
Onpenenenue n HazHaueHne DBM. [lonsTHE TEXHUYECKOTO
21 ApXUTEKTypa U o0ecnieuenusd (TO), nporpammuoro obecneuenus (I10). Cxema
" [knaccudukamus 9BM |bon Heiimana. [Iporieccop, MmaTepuHcKas miaTta, COBpeMeHHast
cxema OBM. Apxurekrypa 9BM.
MunumanbHbii kommiekT nocrasku [IK. Cocras cuctemHOro
O1oka.
OcHOBHBIE XapakTepucTuk DBM: ObicTpoieiicTBrE 1 00BEM
AnnapaTHoe naMsaTU. TakToBasg 4acTOTa U Pa3psAHOCTh MUKPOIPOIIECCOPA.
2.2 |o0GecrieueHue Tunbl naMATU: BHYTPEHHSIS U BHEIIHAA. OCHOBHAs MTaMSATh,
repcoHaIbHBIX OBM. MukpomnpoueccopHas, ko namsate, O3V, BUpTyanbHas NaMATh.
BHe1Hss namMsTh, TUITBI HocuTenel napopmanun. [lepudepuiinsie
yCTpOMCTBAa: MOHUTOP, IPUHTEP, CKaHEP, MAHUITYJISITOP, MOJEM U
T.J.
O6mas [Tonsitue nmporpammel 17151 OBM. TlporpammHoe obecrieueHre
53 [xapaxrepucTuka (TTO). Knaccudukanus I1O: cucteMHoe 1 MpUKIaTHOE.
"~ |[mporpaMMHOro Kiaccudukanus npuxmannoro I10. [puknagaoe 1O o6miero u

oOecnieuenus DBM

crienranbHoro HazHaueHus. [Ipumepsl. [loHATHE TULIEH3UPOBAHNS




Ne Haumenosanue

Coneprxanue
/1 pa3esioB U TeM
[10. OTBETCTBEHHOCTH 3a UCNOJIb30BaHUE HenuIeH3uoHHorOo [10.
Hasnauenue u kinaccudukanus cuctemuoro [10. Onepannonnsie
CucreMHOE cucteMbl (OC): onpeneneHue, Ha3HaYECHUE, CBOMCTBRA.

2.4 [mporpamMMHOe
oOecneuenne OBM

Muoro3amadnsie, MHOromojb3oBarelbckue OC. OC cemeiicTBa
Microsoft Windows, cemeiictBa Unix/Linux. Y THIHTEI:
Ha3HAUYCHHUE U KIACCU(DHUKAIHSL.

TexcToBBIN IpOIECCOP: HA3HAUEHUE U BBIMOIHIEMbIE (DYHKIIHH.

Pa3paboTka . .
KCTOBBIX HuTepdeiic mporpaMMbl B €ro HacTpoiika. BeTpoeHHbIe 1abIoHb
3.1 HOKYMEHTOB B MS TOKYMEHTOB U UX HazHaueHHue DopMaThl TEKCTOBBIX TOKYMEHTOB.
WOI}‘]d DJIEMEHTHI IOKYMEHTA. DTarnbl MOATOTOBKU JTOKyMeHTa. CTUIU U
) KX ucIojb30Banue. [1orotoBka MHOrOCTPAaHUYHOTO JOKYMEHTA.
TaOMUYHBIN TPOIIECCOpP U €r0 OCHOBHBIC BO3MOKHOCTH. Pabodas
DKOHOMHUUYECKHE o
ACUCTLL B KHUTA, €€ JIEMEHTHI. THUIIbI JaHHBIX, XPAHUMBIX B sueiKax. THIIbI
3.2 EJIGKT OHHBIX CCBUIOK B COCTaBe (hOpMYJIbl: aOCONIFOTHBIC, OTHOCUTENLHBIC U
Ta6J1HIEIaX CMeIlIaHHbIe, BHeNTHHe. MaTemaTnueckue (yHKIUH, TOTHYECKUE
' ¢yskimn. Cucku.
[ToHsTHE KOMITBIOTEPHOM ceTH. JIOKaNbHBIC U TJI00ATBHBIC CETH
OBM. DnemenTs! ToKanbHBIX ceTeid. [IpoTokoibl nepenayu
41 KoMIbloTepHbIE CETH |[TaHHBIX. APXUTEKTYPhI TIOKATbHBIX CeTEH U UX OCOOCHHOCTH.

u MaTtepHer

ApPXUTEKTYpHI (paiia-cepBep, KIIMeHT-cepBep. Buasl ycmyr
HTEpHET U UX XapakTepucTuka. CUCTEMBI aipecalluy U

MMEHOBaHME pecypcoB HTepHeT.

5.3. Cemunapckue, NpaKTHYECKHE, J1a00paTOPHBIE 3aHATHS, X COACPKAHUE

Ne paznena u
TEMBbI

Copepxanuie v (OpMbI IPOBEACHUS

CTaHIAPTHI.
12 flap

OO0m1as xapakTepucTuka nporpaMmmaoro odecredenust OBM.. [lonstue
nHTepdeiica monp30BaTeNsl, UHANBUAYAIbHBIE HACTPOUKH — PETUOHANILHBIC

Daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Tumsl
¢aiinoB, moaHoe ums ¢aiia, cBoiicTBa ¢aitia. OCHOBHBIC OTIEpaliu ¢ Gaiiamu.
['pynoBble onepanuy.

4.1

Komnetorepusie cetu u MaTepuer.. Ciiy:x6p1 UnTepHeTa. [lonck nndopmanuu.
KoMMyHHKaIIMOHHBIE BO3MOXKHOCTH MHTEpHETA.

3ammura pedepara. 3amura pedepara ¢ Mpe3eHTANEH M0 WHIUBUIYATBHO
BbIOpaHHOMW TEMe.

3.1

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuioxeHus, ero uHTepdeiic.
PenaktupoBanne u popMaTHpOBaHUE TEKCTA, OTINYUE MEKTY dITUMHU
ornepanusMu. 4 ypoBHs popMaTupoBaHus TeKcTa. POpMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX TOKYMEHTOB. MimocTpanuu B JOKyMEHTE:
CO37IaHNE UCITOJIB3YEMBIX B TeKCTE (popMyil, OJI0K — cxeM 1o BapuanTam. [lonaTue
KOMIIO3UINH, TPYIIHUPOBKH 00BEKTa, TOCTOWHOTO PacloIOKEHUs MaTepraia
VJUTIOCTPAITUH.

3.1

Pabota ¢ MHOTOCTpaHUYHBIM TOKyMEHTOM. [IoAroTOBKa MakeTa KypCOBOM
paboThl M €€ ohopmIIeHHE 10 TyIaBaM. VIcrob30BaHUE CTHIICH.

3.1

PaboTa ¢ MHOTOCTpaHUYHBIM JOKYMEHTOM. CHOCKH, IEpEKPECTHBIE CCHUIKH,
CIMCKH, aBTOCOOMPAaEMOe OIJIaBJICHUE.




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

3.2

JrekTpoHHbIe TabuIbl.. OcodeHHoCcTH HHTEpdetica mporpaMmbl. BBo 1aHHBIX,
aBToMarTu3anys BBoja. [Ipocreiimue pacuérsl (Hopmybl, QyHKITHH).

Konuposanue Gpopmyit. TUITBI CCHUITOK (OTHOCUTEIBHBIE, A0COIOTHBIE,
CMEIIaHHbIC, BHEIITHUE) HA SYCUKHU Ta0uIbl B popmynax. Berpoennsie GyHKImm,
X CHHTAKCHC M TEXHOJIOTUS IPUMECHEHHUSI.

3.2

DKOHOMHUYECKHE PacueThl B AJIEKTPOHHBIX Ta0nuuax.. [IpoextupoBanue
(OpMyNbHBIX BbIpa)KEHUM Ha MpUMepax padoThl ¢ MaTEeMaTHYECKUMHU
¢bynkuusmu. Pemenune 3anad mo Bapuantam. Tunsl ntuarpamm [loctpoenue
nmuarpaMm (rpagudecKuil aHanu3 TaHHbBIX ).

3.2

JKOHOMUYECKHE PACUEThI B AJIEKTPOHHBIX Tabnumax.. [IpaBuna co3nanus tadbauig
dopmara «Cnucok». OcHOBHBbIE oniepaiuu co cnuckamu: CopTUpOBKa,
dunbTpanus.

6. @oHI OLEHOYHBIX CPEeICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO

AUCHHUILIMHE (MOJHBIH TEKCT NPUBEIEeH B IPUJI0KEHUHU K padoueil mporpamMmme)

6.1. Tekymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHudA WIH
HHbIC MaTepHaJIbl,
He00X0AMMBIe JIsl OLECHKH Onucanne
Aranel o ™ nokazareJeii u
(l)0 MHDOBAHKS . 3HAaHUH, YMEHHH, HABBIKOB KpHTepHes
PMHP . epeyens (3yHbI- H (WIH) ONbITA
N KOMIIETCHIIUH 3 1 3 JeSITeILHOCTH oueHMBamiﬂ
(4 (opmupyembix (3.1...3.n, > KOMINeTeHuuii Ha
(Tema u3 N XAPAKTEPH3YIOUMX ITAMbI
n/a o KOMIeTeH i V.1...V.n popmuposanus [Pa3JIMYHBIX ITANAX HX
paboueit ’ PMHPC ¢dopmApoBanus
no ®I'OC BO H.1...H Il) KOMIeTeHIHUii B pouecce i
IporpamMmmabl elecodl, .| ommcaHue MIKaJ
OCBOCHHUSA OﬁpaSOBaTeJ’IbHOl/l 100
AMCHHUILIAHBI) nporpaMMI ouenusanus (1o 100-
0aJsIBHOI 1IKaJTe)
(HaumeHoBaHHe
OICHOYHOI'0 cpencn;a)
3.3HaTh 0COOECHHOCTH
oOecriedeHus
BHYTPHOPTaHH3AIOHH
ol 1
MEKBEJOMCTBCHHOM
TOKyMCHTAIHEeH B
chepe TaMO>KEHHOTO
nerna, rocyIapCTBEHHBIX MOJTHOCTBIO
OpraHoB, OpraHU3AINH BBITIOJTHEHHOE
1 OTJICIBHBIX TPAKIAH 3agaHue — 5
1. OcHOBHBIE V. YMeTh OCyIEeCTBISITH 0aJIOB, YACTUIHO
| [pousTus OITK-5 oOmeH nHpopMmanueii B 3ananne 1. OCHOBBI BBIIIOJIHEHHOE
MH(POPMAIIMOHHBIX HyTpH opranu3aiun;, [padotel B Windows 3a/1aHue — J0JIs
TEXHOJIOTHH. o0ecrieunBaTh [IPaBUIIbHO
ME>KBEJJOMCTEHHBIE BBIMIOJIHEHHBIX
KOMMYHUKaTHBHbBIE 3a1aHuil * 5
[IPOLIECCHI. 6amios. (5)
H.Bianeet HaBbIKaMu
OCYIIIECTBIICHUS
KOMMYHHUKaILUI KakK
BHYTPH OpTaHU3AIIH
TakK U Ha
MEXBEJIOCTBEHHOM
YpOBHE
1.2. OxoHHBI 3.3HaTh 0COOCHHOCTH (IporieHT
nHTepdeiic oOecrieueHus . MPaBUIBHBIX
y [mepd OIIK-5 Tecr 1. OC Windows PABHILH
'Windows. Pabota BHYTPHOPraHU3allUOHH orBeToB * 10
c daiinamu u oil 1 0ansos),




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paboueii K PMHPC ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HporpaMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

[arnKaMmu ME)KBEIOMCTBEHHOM OKPYTJIEHHBIX
IOKyMEHTalue B BBEpX 10 Onmkaii-
chepe TAMOKECHHOTO IETO 1EJI0T0
1ie51a, TOCy 1apCTBEHHBIX ymcna (10)
OpraHoB, OpraHU3aINH
1 OTJICIBbHBIX TPAXKIAH
V. VYMeTh oCylecTBIATh
oOMeH nHpopManueii B
HYTpU OpraHU3aLNH;
oOecrieunBaTh
MEKBEIOMCTCHHBIC
KOMMYHUKATUBHBIE
[IPOIIECCHI.

H.Bnaneetr HaBbIKaMu
OCYIIECTBICHUS
KOMMYHUKaLUN KaKk
BHYTPU OpTaHU3aIIH
TaK 1 Ha
MEKBEOCTBEHHOM
YpOBHE
3.3HaTh OCOOCHHOCTH
oOecTieueHUs
BHYTPUOPraHU3aLUOHH
ol 1
N 8 GayoB -
MEKBEJIOMCTBEHHOM .
. HaWJICHO U
TOKyMEHTaIueil B
MIpeICTaBICHO
cthepe TaMOKEHHOTO
1es1a, rocy1apCTBEHHBIX FLOCTATOTHOC
» rocyaap KOJINYECTBO
OpraHoB, OpraHU3AINH N
aKTyaJIbHOM

2. TexHuueckue u W OTJCJIbHBIX TPaXIaH

HHPOPMALINH 110

[IpOrpaMMHBbIE Y. VYMeTh ocymiecTBiATh [3amura pedepara TeMe . S GAILIOR

cpencTsa oOMeH uHdpopmMmarueit B [Uactb pedepara o 3

3 [PeA OIIK-5 bopman pedep wHpOpMALU
[peanu3anuu HYTpU OpraHU3aliy;  |[IpOrpaMMHOM naiinena He
MH(POPMAIIMOHHBIX oOecrieunBaTh oOecIeYeHUH 110 TeMe
aKTyJajJbHas WIn
[IPOLIECCOB. MEKBEJIOMCTCHHBIC
HE B ITOJTHOM
KOMMYHUKaTHBHBIC .
00néMe, 0 OamIoB
[IPOIIECCHI. o
- HaliieHHas
H.Bianeet HaBbIKaMu
nHpOpManus He
OCYIIECTBICHUS
N COOTBETCTBYET
KOMMYHHUKAITUH KaK
TeMe pedeparta (8)
BHYTPH OpTaHU3AIIH
TaK v Ha
MEKBEJI0CTBEHHOM
YpOBHE
3.3HaTh METOJIBI U 7 GaoB -
cpeacTBa HalJeHo 1
OCYIIECTBIICHUS 3amura pedepara MIpeICTaBICHO
4 OITK-5 moTydeHus1, XpaHeHust, [Jacte pedepara oo JIOCTATOYHOE
00paboTKn armapaTHOM KOJIMYECTBO
nH(pOpMAIINH, oOecriedeHnn 10 TeMe aKTyaJIbHOM
0COOCHHOCTH nH(GOPMAIIIHU TI0

M CITI0JIb30BaAHWA

Teme , 4 Oana -




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHIIUH JesITeTbHOCTH. OMCHHBAHII
Ne ¢opmupyembIx (3.1 .o .3.“, > KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
KOMITbIOTEPHOM uHpOpMALU
TEXHUKH, POTPAMMHO- HaliJicHa HE
MH(POPMAIIMOHHBIX aKTyJnajabHas WIn
CUCTEM, HE B ITOJTHOM
KOMITBIOTEPHBIX CETEH B 00béme, 0 OanoB
nporecce - HalIcHHAas
KOMMYHHUKAIUH. nHpOpMaNus He
Y.YMeTh npuMeHsTh COOTBETCTBYET
METOJIBI ¥ CPEICTBA Teme pedepata (7)
OCYILLECTBIICHUS
[10JIy4YEHUs1, XPAaHEHMUS],
00paboTKH
nHpopMmanuy,
0COOEHHOCTH
MCTIOE30BaHUS
KOMITBIOTEPHOU
TEXHHUKH, POTPAMMHO-
MH(POPMAIMOHHBIX
CHCTEM,
KOMITBIOTEPHBIX CETEH B
rpouecce
KOMMYHHUKAIUH.
H.Binagets MmeTogamu u
cpelcTBaMu
MOJTyYEHUs], XPaHSHWSI,
00paboTku
uH(OpMAaILUK KaK
BHYTPHU OpPTaHU3AINH
TaK ¥ 10
MEKBETOMCTBEHHBIM
KOMMYHHUKALUSIM,
HaBbIKAMHU
MCIIOIh30BAHUS
KOMITbIOTEPHOM
TEXHHUKH, IPOTPAMMHO-
MHGOPMATMOHHBIX
CUCTEM,
KOMIIBIOTEPHBIX CETEH
3.3HaTh 0COOCHHOCTH
obOecrieueHus
BHYTPHOPTAaHU3AIMOHH MOJTHOCTHIO
ol 1 BBITIOJTHEHHOE
MEKBEJIOMCTBEHHOM 3agaHue — 10
OKyMEHTaIlUe B 0aJIJI0B, YACTHYHO
3.1. Pa3paborka oKy ! S3ananue 2. [Ipsamoe ’
cepe TAMOKESHHOTO BBITIOJTHEHHOE
5 [TEeKCTOBBIX OIIK-5 (dopmaTupoBanue B MS
nena, ToCy1apCTBEHHBIX 3a7laHue — JI0JIS
TOKYMEHTOB. Word.
OpraHoB, OpraHU3allH [IPaBUIIbHO
1 OTJICIBHBIX TPAKIAH BBITTOJITHEHHBIX

V.YMeTh oCymecTBIsITh
0OMeH nHpopMarueit B
HYTPH OpTaHU3aIIH;
o0ecrieunBaTh

3amanui * 10
6aymos. (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H . KOMIEeTEeHIUH Y.l .. .Y.n d)0 MHDOBAHMS PA3JIUYHBIX dTANmax uxX
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oL oee . o OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
MEKBEIOMCTCHHEIC
KOMMYHUKaTHUBHBIE
[IPOLIECCHI.
H.Bnaneet HaBhIKaMu
OCYIIECTBICHUS
KOMMYHUKAIUH KaKk
BHYTpPU OpraHU3alu1
TaK U Ha
MEKBEIOCTBEHHOM
YpOBHE
3.3HaTh OCOOCHHOCTH
00eCIIeUeHHUS
BHYTPHUOPTAaHU3ALMOHH
ol 1
MEKBEJIOMCTBECHHOM
TOKyMEHTalueu B
chepe TaMOKESHHOTO
nena, ToCyIapCTBEHHBIX MOJHOCTBIO
OpraHoB, OpraHU3aLH BBITIOJIHCHHOE
1 OTJIENbHBIX TPAKIAH 3agaHue — 10
V.VYMeTh OCyIIeCTBIATh 0aJlJIoB, YACTHIHO
ymt . |3amanue 3. PaboTa ¢ ’
o0OMeH nHpopManueii B BBIIIOJIHCHHOE
6 OI1K-5 ~ |0ONBIIUM TOKYMEHTOM
HYTPH OPraHusauuu; | o oy g 3aJIJaHue — JTOJIS
00ecrieunBaTh ’ [IpaBUIIbHO
MEXKBEIOMCTEHHBIE BBINOJHEHHBIX
KOMMYHHKATHBHBIE 3amanuit * 10
MPOIECCHI. 6amos. (10)
H.Bnaneet HaBeIkaMu
OCYIIECTBICHUS
KOMMYHMKALUM KaK
BHYTpPU OpraHU3aluu
TaK U Ha
MEKBEIOCTBEHHOM
YpOBHE
3.3HaTh 0COOEHHOCTH
00ecIeueHUs
BHYTPHOPTAaHU3AIMOHH
ol 1
MEKBEIOMCTBECHHOM
TOKyMEHTaIueil B (mporieHT
chepe TaMO>KEHHOTO MIPaBUIIbHBIX
eJia, TOCyIapCTBEHHBIX otBeTOB * 10
g Fa;{OB }(;H I“I:lHI/ISaIII/II/I Tecr 3. ddloarotobka 0aJIOB)
7 OIIK-5 P - OP TEKCTOBBIX JOKYMEHTOB >
1 OTJIENbHBIX TPAXKIAH OKPYIJIEHHBIX

Y. YMeTh OCyIIeCTBIATh
oOMeH nHpopManuei B
HYTpH OpraHH3alHu;
oOecrieunBaTh
ME)KBEIOMCTECHHBIS
KOMMYHHKaTHBHBIE
[POLIECCHI.

H.Bianeet HaBbIKaMu

B Microsoft Word»

BBEpX JI0 OrKaii-
LIEro LEeJI0To
yucna (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?1221 -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
OCYIIECTBIICHUS
KOMMYHUKAIHA KaK
BHYTPH OpraHU3aIUU
TakK U Ha
MEKBEI0CTBEHHOM
YpOBHE
3.3HaTh 0COOCHHOCTH
oOecTieueHUS
BHYTPHOPTaHU3AIMOHH
ol 1
MEKBEJOMCTBEHHOM
TOKyMCHTAINeH B
chepe TaMOKESHHOTO
nena, ToCyIapCTBEHHBIX MOJTHOCTBIO
OpraHoB, OpraHU3AINH BBITTOJTHCHHOE
W1 OTACIIBHBIX TPaXKIaH 3amanue — 8
3.2. A PKAAT 3, anme 4. A
Y.YMeTh ocylecTBIsATh 0aJyIoB, YaCTUYHO
DKOHOMHYECKHUE . |BBITIOJTHEHHUE PacUueToB,
0OMeH nH(popManueii B BBITIOJTHEHHOE
8 |pacueTsl B OIIK-5 CO3/1aHHe JUarpamMMm B
HYTPH OpTaHU3AIIH; 3a/TaHue — JIOJIS
PJIEKTPOHHBIX MS Excel
oOecrieunBaTh MIPaBUIBHO
TabnHIax. [TocTpoeHne nuarpamMm
MEKBEJIOMCTEHHBIC BBITTOJTHEHHBIX
KOMMYHUKaTUBHBIE 3amaHni * 8
MIPOIIECCHI. 6aoB. (8)
H.Biageet HaBbIKaMu
OCYIIECTBICHUS
KOMMYHMKALUM KaK
BHYTPH OpPTaHU3AINH
TaK v Ha
MEKBEJIOCTBEHHOM
YpOBHE
3.3HaTh METOJIBI U
cpencTBa
OCYIIECTBIICHHS
[TOJTyYCHHSI, XPAHECHUS,
00paboTKH
nH}opManny,
0COOCHHOCTH MOJTHOCTBIO
HMCIT0JIb30BAHUS BBITTOJTHEHHOE
KOMIILIOTEPHO M Sanane 4 3ajaHue — 7
TEXHHUKH, IPOTPAMMHO- ) 0aJlJIoB, YaCTUYHO
BrinonHeHue pacyeTos,
MH()OPMAITMOHHBIX BBITTOJTHEHHOE
9 OIIK-5 CO3/1aHHE ANarpamMMm B
CHCTEM, MS Excel 3a7aHue — JIOJIS
KOMITBIOTEPHBIX CEeTel B MIPaBUIBHO
Co3znanue TabIull
rpotecce BBITTOJTHEHHBIX
KOMMYHUKALIAH. 3aganuii * 7
V. YMeTh oCylecTBITh 6aos. (7)

oOMeH nHpopManuei B
HYTpH OpraHH3alHy;
o0ecreunBaTh
MEKBEJOMCTCHHBIC
KOMMYHHKATHBHBIC
[POIIECCHI.




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1]:::; -
MUDOBAHUS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIIETCHIIUH 1 JesITeTbHOCTH. OMCHHBAHII
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeH il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
H.Bnaneetr HaBbIKaMu
OCYIIECTBIICHUS
KOMMYHUKAIUH KaKk
BHYTPU OpraHU3aII1
TaK ¥ Ha
MEKBEI0CTBEHHOM
YpOBHE
3.3HaTh OCOOCHHOCTH
oOecTieueHUS
BHYTPUOPraHU3aLUOHH
ol 1
MEKBEOMCTBEHHOM
IOKyMEHTaluel B
chepe TaMOKESHHOTO
nena, ToCyIapCTBEHHBIX
OpraHoB, OpraHU3AINH
1 OTJICIBHBIX TPaXKIAH
Y.YMeTh IpUMEHATh
METO/IBI U CPEICTBA TTOJTHOCTBHIO
OCYILECTBIICHUS BBITIOJTHEHHOE
[10JIy4YEHUs], XPaHEHMUS], 3ananue — 10
00paboTKH 0aJIJIOB, YACTHIHO
I/IH(Pi)O Maruu Bananue 5. OdpaGorka BLI]'[O,J'IHGHHOG
10 OTIK-5 OCO6€II)-IHOCTI/I’ rabman dopuata 3a7laHue — JIOJIA
«Criucox» B MS Excel
HCITOJIb30BaHUS MIPaBUIIBHO
KOMITBIOTEPHOU BBITTOJITHEHHBIX
TEXHUKH, IPOrPaMMHO- 3amanuit * 10
MH()OPMAIMOHHBIX 6amnos. (10)
CHCTEM,
KOMIIBIOTEPHBIX CETEH B
rpouecce
KOMMYHHUKAIUH.
H.Biageet HaBbIKaMu
OCYIIECTBIICHUS
KOMMYHUKaLUH Kak
BHYTPH OpTaHU3AIIH
TaK ¥ Ha
MEKBEI0CTBEHHOM
YpOBHE
3.3HaTh 0COOCHHOCTH
obOecrieueHus
BHYTPHOPTraHU3AIMOHH
oﬁynp p (mporueHT
N TIPaBUIILHBIX
MEKBEJIOMCTBEHHOM P %
. Tect 3. «IIpoBenenue orBeToB * 10
TOKyMEHTalue B
PKOHOMHUYECKUX 0auioB),
11 OIIK-5 cepe TaMOKEHHOTO .
pacueToB B Microsoft OKPYIJIEHHBIX

nerna, ToCyIapCTBEHHBIX
OpPTraHOB, OPTaHU3AINU
1 OTAEIBHBIX TPaKIaH
V.YMeTh oCymecTBIsITh
0OMeH nHpopMarueit B
HYTPH OpTaHU3aIIH;

Excel»

BBEpX JI0 OrKaii-
IETO LIEJOTO
gucia (10)




KOHTpOJIbele 3aJaHud WU
HHbIC MaTepHaJbl, Onucanue
3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HporpaMMbI oL oee . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
oOecreunBaTh
ME)KBEIOMCTCHHBIC
KOMMYHUKaTHUBHBIE
TPOLIECCHI.
H.Bnaneet HaBbIKaMu
OCYIIECTBIICHUS
KOMMYHHUKALUH KaKk
BHYTpPU OpraHU3aLu1
TaK U Ha
MEKBEIOCTBEHHOM
YpOBHE
3.3HaTh OCOOCHHOCTH
00OecIeYeHHs
BHYTPHUOPTaHU3ALUOHH
ol 1
MEKBEIOMCTBEHHOM
TOKyMEHTalueu B
chepe TaMOKESHHOTO
nena, ToCy1apCTBEHHBIX MOJIHOCTBIO
OpraHoB, OpraHU3aLH BBITIOJIHCHHOE
1 OTJIENbHBIX FPAXKIAH 3aJaHue — 5
Y. YMeTh oCylecTBIsITh 0aJlJIoB, YACTHUIHO
12 4. 'mobanbHbIE OITK-5 oOMeH nHpopmanuei B [3aganne 6. OCHOBEHI BBITTIOJTHEHHOE
cetu DBM. HyTpH OpraHu3aium; [paboTsl B Internet 3a/1aHue — J0JIs
o0ecrieunBaTh MIPaBUIIBHO
MEKBEJIOMCTECHHBIC BBITTOJITHEHHBIX
KOMMYHUKATHBHbIE 3ajaHuit * 5
MPOIECCHI. 6amos. (5)
H.Bnaneer HaBbIKaMu
OCYILECTBIICHUS
KOMMYHUKALUH KaKk
BHYTPU OpraHU3aLuu
TaK U Ha
MEKBEIOCTBEHHOM
YpOBHE
Hroro 100

6.2. [IpomMe:KyTOUHBIH KOHTPOJIb (3a4€T, IK3aMEeH)

PadouynMm y4yeOHBIM IUIAHOM NpeaycMoTpeH 3ader B cemectpe 11.

1-i1 Bonpoc Oumnera (40 GayoB), Buz Bompoca: Tect/mposepka 3Hanuil. Kpurepuii: Tect u3 20

BOITPOCHI J1J151 ITIPOBEPKU 3HAHUI:

BOIIPOCOB, MTPaBMIIbHBIN OTBET Ha KaXKIbIi1 BOIIPOC OlLIEHHWBAaeTcs B 2 Gaia.

KoMnerennusa:

OIIK-5 Cnocob0eH K OCyHIeCTBJICHHI0 BHYTPHOPTaHU3ALMOHHBIX M

MEKBEIOMCTBCHHBIX KOMMYHI/IKaHI/Iﬁ




3nanue: 3HATh METOABl M CPEJACTBA OCYIIECTBICHHUS IIONTYYCHHUs, XpaHEHHs, O00pabOTKU
uH(popMalui, OCOOEHHOCTH HCIOJb30BAaHUS  KOMIIBPIOTEPHOM  TEXHUKH, MPOTPaMMHO-
WH(OPMAIIMOHHBIX CUCTEM, KOMITBIOTEPHBIX CETEH B MPOIECCE KOMMYHUKAIIUU.

1. I[Touck nHpopMaUK U OAOOP JOKYMEHTOB B CIIPAaBOYHO-TIPABOBBIX CHCTEMAaX

2. Opranu3anus ¥ BeJIeHHE YKOHOMHUYECKUX pacyeToB B MS Excel

3nanue: 3HaTh OCOOEHHOCTH OOECleueHUs BHYTPUOPTraHU3alMOHHONW W MEKBEJOMCTBEHHOMN
JOKyMeHTaruelr B cdepe TaMOKEHHOTO Jelia, TOCYJAapCTBEHHBIX OPraHOB, OpraHU3alluU U
OTJICNbHBIX TPAXKIAH

. Odbopmienue mpocroro gokymenTa B MS Word

. [loaroroska npe3zenranuii B MS Power Point

. [Touck nnpopmanuu B cetu MTepuer

. Benenne pacuero B MS Excel

. O6paboTka u ananu3 nanHbix B B MS Excel

. [loctpoenue nquarpamm B MS Excel

. Coznanue cepuiiHoro nokymenta B MS Word

10. Co3nganue TabnuyHoro gokymenta B MS Word

11. CruneBoe ¢popmarupoBanue 1okymeHnToB B MS Word

O 00O L B~ W

TUITOBBIE 3AJIAHWA 17151 IIPOBEPKM YMEHUU:

2-11 Bonpoc Owmtera (30 GayioB), BUI Bompoca: 3ananue Ha ymenue. Kpurepuit: [IpaBmibHOE
BBIITOJIHCHUE 3aJIaHHS.

Kommnerenuusi: OIIK-5 CnocofeH K ocyliecTBJIEHHI0 BHYTPHOPTaHU3ALMOHHBIX M
MesKBeI0MCTBEHHbIX KOMMYHUKANMIA

YMmenne: YMeTh OCYHIECTBISATH OOMEH MHGOpManuell B HYTpU OpraHU3aliu; 00eCcIeYrBaTh
MEXXBEIOMCTEHHBIE KOMMYHUKATHBHBIE TIPOLIECCHI.

3amaua Ne 1. YMmenue aHanu3upoBaTh WH(GOPMAIUIO C UCIOIL30BAHMEM CPEJCTB CIPABOYHO-
npaBoBbIX cuctemax "['apant” u "Koncynsrantllmroc"

3amaua Ne 2. YMmenue Bectu pacuetsl B MS Excel

3anaua Ne 3. YMenue opopmiisats Tabnuisl B MS Word

3amaua Ne 4. YMenue mnoucka u noadopa JOKYMEHTOB B CIIPaBOYHO-IIPABOBBIX CHUCTEMax
"T"apant" u "Koncynprantl Inroc"

3amaua Ne 5. Ymenue paborats ¢ 6oabuMu JokymeHTamu B MS Word

3anaua Ne 6. YMenue co3faBath Auarpammsl B MS Excel HarisiHO WILTFOCTPUPYIOLIUE pacyeThl.
3amaua Ne 7. Ymenue co3nate npezenranuu B MS Power Point

3anaua Ne 8. YMenue popmupoBath cepuiinble JokyMeHTsl B MS Word

YMenue: YMeTb NpUMEHSATh METOJbl M CPEICTBAa OCYILECTBICHMS MOJYyYEHUs, XPAHEHUS,
00paboTku nH(pOopMaIUK, 0COOEHHOCTH MCIIOIB30BaHU KOMIIBIOTEPHON TEXHUKHU, IPOTPAMMHO-
MH(OPMALIMOHHBIX CHCTEM, KOMITBIOTEPHBIX CETeH B Mpoliecce KOMMYHUKAIIUH.

3agaua Ne 9. YMenue uckare U noaoupath uHpopmanuio B cetu HTepHeT

TUITIOBBIE 3ATAHMA JUTA ITIPOBEPKH HABBIKOB:

3-it Bompoc Omiera (30 G6aymutoB), BU Bompoca: 3amanue Ha HaBblkd. Kpwurepwmii: [IpaBuimbHOE
BBITTOJIHEHUE 3aJIaHHS.

Komnerennusi: OIIK-5 Cnocoden Kk ocyliecTBJIeHUI0 BHYTPHOPTaHU3ALMOHHBIX M
MEKBeJOMCTBEHHbIX KOMMYHHM KA

Hagbix: Bianeer HaBbIKaMU OCYIIIECTBICHUS] KOMMYHHKAIMI KaK BHYTPU OpraHU3alMM TaK U Ha
MEXBEOCTBEHHOM YPOBHE

3amanne Ne 1. HaBbik ananmmza mHGOpMAIMU C HCIOIH30BAHUEM BO3MOXKHOCTEH CIPABOYHO-
npaBoBbix cucteM "Koncynprantlitoc" nnm "I"apant”



3anmanue Ne 2. HaBbik Benenus pacuetoB B MS Excel

3amanne Ne 3. HaBeik mogbopa TOKYMEHTOB B  CIPAaBOYHO-TIPABOBBIX  CHCTEMax
"Koncynprantllmtoc" uinu "I"apant”

3amanne Ne 4. HaBbIk moATrOTOBKM M opopmiieHus 1oKymeHToB B MS Word

3ananue Ne 5. HaBbik moaroToBku npesenranuii B MS Power Point

HaBbix: Briagets MeToiaMu U cpecTBaMH MOJIYY€HHUs, XpaHEHUs, 00paboTku nHGOpMaIuu Kak
BHYTPH OpraHu3alMy TakK H 10 MEXBEJIOMCTBEHHBIM KOMMYHHKAIUSM, HaBbIKAMHU
UCIIOJIb30BAaHUSI ~ KOMIIBIOTEPHON  TEXHHKH,  [POrpaMMHO-MH(GOPMAIMOHHBIX  CHCTEM,
KOMITBIOTEPHBIX CETEN

3amanne Ne 6. HaBwik mogbopa napopmanuu B cetu MHTEpHET

OBPA3EIL] BUJIETA

MUHHCTEPCTBO HAYKH U BBICIIETO 0Opa30BaHUSA

S Hanpasnenue - 38.05.02 TamokeHHOE A€IIO0
Poccuiickoit @enepanun

denepanbHOE FOCYIapCTBEHHOE GI0KETHO® [Ipoduns - TamokeHHOE €710
06pa30BaTENbHOE yUPEKACHHE Kadenpa maTemaTH4eCKUX METOIOB U
. BHICINETO 00pa3osaHm .. TIM(POBBIX TEXHOJIOTHUMA
«BAUKAJIBCKUU I'OCYJIAPCTBEHHBIN
VHUBEPCHTET Jucturuza - MadopmannonHbie
(PI'BOY BO «BI'Y») TCXHOIOruu

BUJIET Ne 1

1. Tect (40 Gamnon).

2. YMmenue co3aBath AuarpaMMel B MS Excel HarmsiiHo WLTIOCTpUPYIOIIKE PacyYeThI.
(30 6amioB).

3. HaBbik mo0opa JOKYMEHTOB B CIIpaBOYHO-IpaBoBbIX cucteMax "Koncynbrantlltoc'
win "T"apant" (30 6ays10B).

CocraBurenb J.C. MaryceBuu

3aBenyronui kageapou A.B. PoaroHoB

7. IlepeyeHb OCHOBHOI M 1ONOJHUTEJIBLHOM Y4eOHOH JUTEPATyPbl, HEOOXOAMMOM IS
OCBOCHUS AMCHUIIMHBI (MOXYJIs1)

a) OCHOBHasl JIMTeparypa:

1. TonsikoB B. I1. MHdopMaTuka 111 SKOHOMUCTOB. y4yed. s 6akaiaBpoB. JOMYyHIHO M-BoMm
oOpa3zoBanus u Hayku P®/ nox pen. B. I1. [TonsikoBa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., [Tonsikos B. I1. UadpopmaTuka mist sxkoHomuctoB. [Ipaktukym. yued. mocodue
Ui G6akanaBpoB. AomyiieHo M-BoM oOpa3zoBanust u Haku P®/ nox pen. B. I1. ITonskosa, B. II.
Kocapesa.- M.: IOpaiit, 2013.-343 c.

3. bemeix T.M., Bypaykosckas A.B. IlpumenHeHne WHGOPMALMOHHBIX TEXHOJIOTHH IS
00paboTku TekcToBOoM nHpopmaruu.- Mpkyrck: U3n-so bI'Y, 2019.- 182 c.

4. T'apseBa B.B. Mudopmaruka [DIeKTpOHHBIN pecypc] : yuyeOHO-METOIMYecKOoe MOocoOue K
[IPAKTHYECKUM 3aHATHIM KM CaMOCTOSATENbHOH paboTe mo HampasieHusMm noaroroBku 09.03.01
HUudopmatuka u BbluuciautenbHas TexHuka u  09.03.02 HMuHdopManmMoHHBIE CHUCTEMBI U
texHojgorun / B.B. T'apseBa. — DneKTpoH. TeKCTOBbIE jgaHHble. — M. : MOCKOBCKUUI
TOCYIapCTBEHHBIN cTpouTeNbHblil yHUBepcuTeT, Al ITu Op Memmna, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum nocryna: http://www.iprbookshop.ru/73557.html
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0) MOMOJIHUTEIbHAS JTUTEPaTypa:

1. UHTEepHET-TEXHOJIOTUN B AKOHOMHUKE 3HAaHUU. y4ueOd. mocobue s By30B. pek. YMO By30B
Poccun mo o6pazoannro/ H. M. A6aukees [u ap.].- M.: UHOPA-M, 2010.-448 c.

2. Pymsunesa E. JI.,, Cmocapp B. B., T'arapuna JI. I'. HMudbopmanmoHHbIE TEXHOJIOTHHU.
nomyieHo M-BoMm obOpazoBanusi P®. yueb. mocobue mis cpen. mpod. obpaszoBanus/ E. JL
Pymsinuena, B. B. Ciatocaps.- M.: UTHOPA-M, 2007.-255 c.

3. Benepuukosa T. 1., ITemxosa O. B. MHpopMannoHHbIE TEXHOJIOTUH U MPOTPAMMHUPOBAHHE.
METOJ. YKa3aHWs II0 BBHINOJHEHHIO KypcoBod paborel musa cremn. 080801 Ilpuknamnas
uHpopmaruka B sKoHoMuke/ coct. T. M. Benepuukona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'YOII, 2008.-15 c.

4. Bposun B.M. MHudopMmanuoHHBIE TEXHOIOIMH B (hMHAHCOBO-0AHKOBCKOW cdepe
[DaekTpoHHBIA pecypc] : yueOHoe mocodme / B.M. Brnosun, JI.LE. CypkoBa. — DJIeKTpOH.
TekcToBbIe gaHHbie. — Capartos: A [Tu Dp Meaua, 2018. — 302 ¢. — 978-5-4486-0237-5. —
Pexxum pgoctyna: http://www.iprbookshop.ru/71737.html

5. T'onosunbina M.B. MHGopMaIiOHHBIE TEXHOJOIMH B AKOHOMHMKE [DIEKTpOHHBIA pecypc]/
M.B. TomoBunblHa— DJEKTPOH. TEKCTOBbIe JmaHHbIe.— M.: HWMHTepHET-YHUBEpCUTET
HNuadopmarmonusix  Texmomoruii (MHTYUT), 2016.— 589 c— Pexum jgocryna:
http://www.iprbookshop.ru/52152.html.— 9B5C «IPRbooks»

6. Kocunenko H.C. MudopmManroHHBIE CUCTEMbI M TEXHOJIOTMHM B SKOHOMHMKE [DJICKTPOHHBINA
pecypce] : yueonoe nocobue / H.C. Kocunenko, 1.I'. ®puseH. — DeKTPOH. TEKCTOBLIE JaHHEIE.
— M. : Jamkos u K, A ITu Op Meaua, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
nocryna: http://www.iprbookshop.ru/57134.html

7. ITaxomoBa H.A. MudopManMoHHBIE TEXHOJOIMH B MEHELKMEHTE [DIEKTPOHHBIA pecype] :
yueOHO-MeToanueckoe mocobue / H.A. TTaxoMoBa. — DJIEKTPOH. TEKCTOBbIE HAHHBIE. —
CaparoB: Al Ilu Dp Memma, 2018. — 93 c. — 978-5-4486-0033-3. — Pexum gocTyma:
http://www.iprbookshop.ru/70765.html

8. Ilepeuens pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHUKAIMOHHOI ceTn «MHTepHETY,
HEO00XOIMMBIX VISl OCBOCHHUS AMCUMILIMHBI (MOAYJIA), BKJIOYasA NPodecCHOHATbHBIC 0a3bl
JAAHHBIX M1 HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMBI

JUiss OCBOGHMS JUCHMILIMHBI OOydYaromeMycss HEOOXOAWMBI CJEIyIOIUe pPecypchl
MH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT»:
— Caiir baiikanbckoro rocy1apcTBEHHOIO YHUBEpPCUTETa, ajpec noctyma: http://bgu.ru/, noctyn
KpYTJIOCYTOYHbIN HEOIpaHWYEHHbIN U3 110001 Touku MHTepHET
— Hayunas osnexkrponnas Oubnmoreka eLIBRARY.RU, angpec nocryma: http://elibrary.ru/.
JOCTYIl K POCCHHCKHM JKypHajlaM, HaXOISIIMMCS TIOJHOCTBIO WJIM YaCTHYHO B OTKPBITOM
JIOCTYTIE TP YCIIOBUM PETUCTPALUU
— Tlopran "UHdopmanmoOHHO-KOMMYHHKAIIMOHHbIE TEXHOJOTMHM B oOpa3oBaHuH", aapec
noctyna: http://www.ict.edu.ru/lib/. octyn HeorpaHHUEHHBII
— DnekTpoHHO-OubMoTeunas cucrema IPRbooks, aapec nocryma: https://www.iprbookshop.ru.
JOCTYI HEOTPaHUYECHHBIH

9. MeroauvecKkue YKa3aHUuA sl 00y4al0OIUXCH 110 OCBOCHUIO JUCUMILIMHBI (MOXYJIS)

N3yuaTh AMCHUIUIMHY PEKOMEHIYETCS B COOTBETCTBUU C TOW MOCIIENOBATEIbHOCTHIO,
KoTopasi o0O3HaueHa B ee cojaepxaHuu. [[is ycmemHoro ocBoeHHs Kypca oOOydaroluecs
JOJKHBI UMETH MepBOHaYaNbHbIe 3HaHUs B o0nactu Mudopmaruku u UKT cpegHeit mkombl.

Ha JICKOUAX IMPErnoaaBaTCib 03BYUMBACT TEMY, 3HAKOMHUT C MEPCHHEM JIMTEPATYPHBI 110
TeMe, OOOCHOBBIBAET MECTO M pOJb JITOH TEeMbl B JaHHOW JWCIUIUIMHE, PAacCKphIBaeT ee
IpakTHYecKoe 3HadeHue. B xoJe Jekinuil cTyleHTy HeoOXOAUMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIC ITOHATHSA U HpOGHeMHBIe BOITPOCHI.

[IpakTnueckue (ceMUHApPCKUE) 3aHATHUS [0 CBOEMY COJIEP)KAHUIO CBSI3aHbI C TEMAaTHKOM
JICKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€J1IECO00pa3HO ¢ KOHCIEKTa JIEKLIUH.
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3amanue HAa TPAKTUYECKOe (CEMHUHAPCKOE) 3aHSATHE COOOIIaeTcs OOy4JarommMmcst 10 €ro
npoBeneHus. Ha cemuHape mpenopaBarenb OpraHu3yeT OOCYKIEHHE STOW TeMbl, BBICTyHas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTA M HKCHEpTa Y4eOHO-TIO3HABATEIBHOW ESTEIbHOCTU
00yyJaromerocs.

N3ydyenne quCIUIUIMHB (MOJTYJIsl) BKIIOYACT CAMOCTOSTEIbHYIO PaboTy 00ydJaroIerocs.

OCHOBHBIMHU BHJIaMU CaMOCTOSITEIbHONU pabOThI CTYJACHTOB C y4acTHUEM IpernoaBaTesien
ABIISIOTCS:

* TEKYIIHE KOHCYJIbTAIUH;

* KOJUIOKBHYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUUECKOTO COICPIKAHUS TUCITUILIINH:
(B yachl KOHCYNBTAIU, IPEAYCMOTPEHHBIEC YUYEOHBIM IJIAHOM);

* IpreM U pa300p JOMAIIHUX 3aaHHi (B YaCchl MPAKTUYECKUX 3aHATUH);

* IPUEM U 3alllUTa JJAOOPATOPHBIX paboT (BO BpeMs MPOBEACHUS 3aHITHIA);

OCHOBHBIMH BHJAaMH CaMOCTOSITEIbHOH pPabOThI CTYIEHTOB 0€3 ydacTHs
npenojaBaTeneil BIsIOTCS:

* (hopMupoBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JICKIIUI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOPOM Y4eOHOM nuTeparypbl, BKIOYas WHGOPMAIMOHHBIE OOpa30BaTEIbHBIE PECYPCHI
(27EKTpOHHBIE YUEOHUKH, 3JIEKTPOHHbIE OMOINOTEKH U Jp.);

* CaMOCTOSITENIbHOE H3yYEHUE OTIENbHBIX TEM WM BOMPOCOB MO Yy4eOHUKAM WIU
y4eOHBIM TTOCOOUSIM;

* HanucaHue pedeparos, JOKIAJIOB;

* IOATOTOBKA K CEMUHApaM U Jab0opaToOpHbIM paboTaM;

* BBINIOJTHEHUE JOMAITHUX 3aJaHUil B BUJE PEIICHUS OTIENbHBIX 3a/lad, MPOBEICHUS
TUIIOBBIX PACYETOB, PACUETHO-KOMIBIOTEPHBIX U WHJIUMBUIYaJIbHBIX pabOT IO OTIEIbHBIM
paszzenam coJiep>KaHusl AUCIUILINH U Jp.

10. Hepeqeﬂb l/lH(l)OpMallI/IOHH])IX TeXHOJIOF]/Iﬁ, HCII0Jb3YEMBIX IIPHA OCYINECTBJICHUH
00pa3oBaTeILHOIO MPoUEcca MO0 AMCHHUILINHE (MO1YJII0), BKJIKYAS NepeYeHb
IporpaMMHoOro odecrneuyeHus

B yueOHOM mporiecce UCONb3yeTcs CIeayolee MporpaMMHOe 00ecieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHNYeCKOH 0a3bl, HEOOXOAUMOIi VIl OCyIIeCTBJICHUS
00pa3oBaTeILHOIO MPOUECCa MO0 AMCHHUILINHE (MOIYJII0):

B yuebrOM mporiecce ucmoib3yeTcs caeayroliee 000pya0BaHueE:
— ITomenieHust [y CaMOCTOSATENIBHOM PabOThl, OCHAILIEHHBIE KOMITBIOTEPHOM TEXHUKOM €
BO3MOYKHOCTBIO MOKIII0UEHUS K ceT "MHTepHeT" n o0ecnieueHreM T0CTymna B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU IJISl IPOBEACHUS: 3aHATHH JEKIIMOHHOTO THIA, 3aHATHI CEMUHAPCKOTO
TUTIA, MPAKTUYECKUX 3aHITHUA, BBITIOJHEHHS KYPCOBBIX pabOT, TPYNIOBBIX U HHIUBUIYATHHBIX
KOHCYJIbTAIIMH, TEKYILIEro KOHTPOJIS U MPOMEKYTOUHOM aTTeCTalliH, YKOMIUIEKTOBAaHHBIE
CHeUATU3UPOBAHHON MEOEIbIO U TEXHUUECKUMU CPEICTBAMH 00yUueHUs,
— MynbTHUMe THIHBIN KJTacc,
— KommnsrorepHslii knace



